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TRAVEL BUDGET

i

DESTINATION

TRAVEL DATES

PRE-TRIP EXPENSES

expenses

budget

actual

TRANSPORTATION

expenses

budget actual

TOTAL: TOTAL:
ACCOMMODATION ACTIVITIES
expenses budget actual expenses budget actual
TOTAL: TOTAL:
FOOD & DRINK OTHER
expenses budget actual expenses budget actual
budget actual NOTES
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TRAVEL DALy
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SCHEDULE

08.00

09.00

10.00

11.00

12.00

01.00

02.00
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04.00

PLACE TO SEE

PLACE TO EAT
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RESERVATION NUMBER
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TRIP DATES: ____ / DESTINATION: _____
ACCELSSORIES v TOILETRIES
Underwear Toothbrush
Socks Toothpaste
Bras Dental Floss
Sleepwear Soap
T-shirts Deodorant
Dress Shirts Shampoo
Casual Shirts Conditioner
Jeans Hair Brush
Pants Styling Tools
Leisure Shoes Facial Cleanser
Hiking Boots Sunscreen
Sneakers Moisturizer
MISCELLANEOUS v CARRY-ON ITEMS

Cell Phone Travel Pillow
Laptop/Tablet Eye Mask
Film/Memory Card Earplugs
List of Medications Tissues
Banking Contacts/Information Passport
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NAME:

DEPARTURE RETURN
Date : Date
Chair : Chair :

ACTIVITY DAY 1

...............................................................................

...............................................................................

...............................................................................

HOTEL NAME

Check In
Check Out

ACTIVITY DAY 2
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